Freelance Production Manager, The Three Musketeers by Hattie Naylor
Responsible to: Artistic Director
The Dukes is seeking a freelance Production Manager to oversee our hugely successful and popular outdoor family promenade show in 2018. For more information about The Dukes and our work, please visit www.dukes-lancaster.org 
Director: Sarah Punshon

Designer: Barney George

LX Design: Brent Lees

Contract dates: 29 January – 5 September 2018 (p/t)

Fee: In the region of £8K, plus travel expenses.

Key dates:

· First script draft due 18 December

· White card pencilled 5 February 
· Final design pencilled 23 April
· Rigging begins in the Park: 21 May
· Rehearsals in Lancaster begin: 4 June
· Tech week: w/c 25 June
· Opens 3 July 2018, plays until 19 August (some Sunday shows). 

· Get out w/c 20 August 2018.
Responsible to: Artistic Director

Responsible for:  Chief Technician, Stage Manager, freelance Wardrobe Supervisor, freelance production staff, young people/placements with production departments, external contractors
Duties include:

· In close liaison with Dukes management, manage the production budget

· In close liaison with internal teams and Williamson Park staff, coordinate the set build, fit-up, and technical rehearsals, including all liaison with contractors including external set builders.
· Coordinate and schedule all technical work with our Chief Technician, Brent Lees
· Engage and contract crew, scenic artists, stage management etc as required

· Lead on health & safety, including risk assessment
· Ensure all storage areas and equipment are kept in a safe, useable condition for the duration of the project

· Be on call during the run of the show to deal with any problems which might arise

· Coordinate / schedule / lead on safe and efficient get-out from the Park

Responsibilities of all Dukes staff members:

· To adhere to all Dukes policies (including Equal Opportunities and Diversity, Child Protection)

· To take an active part in co-operating with and supporting other staff and departments in the achievement of the Dukes’ aims

· To be aware of, and comply with, rules and legislation pertaining to Health and Safety at work.

· To be an advocate for the company
· To contribute ideas and suggestions for the increased effectiveness of the Dukes.

To arrange an informal chat about the position, please contact Artistic Director, Sarah Punshon, on spunshon@dukes-lancaster.org 

To apply, please send the following to Jacqui Wilson, jwilson@dukes-lancaster.org, by 19 January 2018: 

· CV 

· covering email explaining briefly why you feel you are suitable for this role

· completed Equal Opportunities monitoring form: Equal Opps Form.doc 
PERSON SPECIFICATION
COMPETENCES

	Essential
	Desirable

	
	

	Detailed knowledge of the production process 
	Knowledge of site-specific / outdoor theatre production process

	Time management – the ability to manage and balance multiple priorities
	

	Excellent organisational skills

	

	Negotiating and Contracting
	

	Making and nurturing effective relationships 
	

	Ability to communicate clearly both verbally and in writing
	

	Full driving licence


	

	
	


EXPERIENCE

	Experience of leading a team successfully
	Experience of working in a subsidised building based theatre company

	Managing Budgets
	Experience in site specific production

	Managing people, both permanent members of staff and freelancers
	First-aid training



	Working with external freelancers
	Experience of working with young people / people with special needs

	
	


ATTRIBUTES

	IT literate
	

	Team player
	

	Commitment to theatre, film and the performing arts
	

	Attention to detail
	

	Diplomacy and confidentiality
	

	Good level of physical fitness: in view of the fact that the role requires manual handling, lifting, working at heights and on site specific productions in Williamson Park, an appropriate level of fitness is required.
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